MAIL SCREENING CHECKLIST

Some common features of anthrax threat letters (can also be warning signs of explosive devices):
· No return address, or has an address that cannot be verified


· Has a city/state in the postmark that doesn’t match the return address

· Is unexpected, or from an unfamiliar source





· Excessive Postage

· Is addressed to someone no longer with your organization

· Hand written or poorly typed address




· Misspelling of common words

· Restrictive markings such as “Confidential”, “Personal”, etc.

· Lopsided, oddly shaped, or has unusual weight
· Feel of a powdery substance, stains, strange odors, or protruding wires, or
· Might appear to be an empty, sealed envelope
IF YOU RECEIVE A THREATENING LETTER OR NOTE 

RELAX AND REMAIN CALM.  Although any threatened use of a biological must be treated as though it is real, experience has demonstrated that these are likely to be a HOAX. If the suspected biological agent is reported as Anthrax, be assured that it is not contagious, and that treatment is readily available if administered before the onset of symptoms. 

WHAT SHOULD YOU DO: 

1) If it is a letter that you have opened, set it down gently at the location where you first read it. Retreat to an area that will minimize your exposure to others. Avoid contact with others when possible, and remain in this area. Public Safety officials will come to assist you. 

2) If it is a note that you happen to find, LEAVE IT ALONE. 

3) Advise a coworker in the immediate area what has happened and request that they call 911 and alert supervisors.

4) Request that the buildings ventilation system is shut down and turn off any fans in the immediate area. 

5) Evacuate the immediate area. Do not allow others into the area. Make a list of everyone who came in contact with the package.  Remain nearby until instructed to leave by Public Safety officials. 

6) Remain calm. Exposure does not mean that you will become sick. Health officials will provide specific information and instructions about the symptoms and effective treatment to prevent illness. 

WHAT SHOULDN'T YOU DO:

1) Do not pass the letter or note to others. 

2) Do not disturb any contents in the letter or note. Handling the object may only spread the substance and increase the chances of it getting into the air. 

3) Do not ignore the threat. It must be treated as though it is real until properly evaluated.

Anthrax is an acute infectious disease caused by the spore-forming bacterium Bacillus anthracis. Anthrax most commonly occurs in hoofed mammals and can also infect humans.  Symptoms of disease vary depending on how the disease was contracted, but usually occur within I to 7 days after exposure. The serious forms of human anthrax are inhalation anthrax, cutaneous anthrax, and intestinal anthrax. 

Initial symptoms of inhalation anthrax infection may resemble a common cold. After several days, the symptoms may progress to severe breathing problems and shock. Inhalation anthrax is often fatal. 

The intestinal disease form of anthrax may follow the consumption of contaminated food and is characterized by an acute inflammation of the intestinal tract. Initial signs of nausea, loss of appetite, vomiting, and fever are followed by abdominal pain, vomiting of blood, and severe diarrhea. 

Direct person-to-person spread of anthrax is extremely unlikely, if it occurs at all. Therefore, there is no need to immunize or treat contacts of persons ill with anthrax, such as household contacts, friends, or coworkers, unless they were also exposed to the same source of infection. 

In persons exposed to anthrax, infection can be prevented with antibiotic treatment. 

Early antibiotic treatment of anthrax is essential - delay lessens chances for survival. Anthrax usually is susceptible to Ciprofloxacin (Cipro), penicillin, doxycycline, and fluoroquinolones. 

An anthrax vaccine also can prevent infection. Vaccination against anthrax is not recommended for the general public to prevent disease and is not available.

