Tips for Permanent Change of Station (PCS)

Reference JTR Vol. II at www.dtic.mil/perdiem/jtr.html
House Hunting Trip (HHT) - Chapter: 4 (4107)

Travel and transportation for employee and spouse is one round-trip from old duty station to the new duty station with a maximum of 10 days allowed.

1.
Per Diem—Standard Conus Rate: 

2.
Transportation:  Driving or Flying

3.
Ground Transportation Cost:

Enroute - Chapter: 4 (4250)

Per diem and transportation for employee and their dependents is one-way cost from old duty station to new duty station.

1.
Per Diem payment based on the number of miles.

2.
Allowable mileage not to exceed mileage based on the OTD chart.

3.
Mileage allowance from $.15 to $.20 depending on the number of authorized travelers.

Temporary Quarters (TQSE) - Chapter 13

To cover actual expenses for lodging and meal cost while awaiting permanent residence and is limited to 60 days, which includes the number of days already taken for HHT.

1.
First 30 days limited to actual expense daily:

a.
Employee:


$85.00

b.
Spouse:


$63.75

c.
Dependent +12:

$63.75

d.
Dependent <12:

$42.50

2.
Second 30-days limited to actual expense daily:

a.
Employee:


$63.75

b.
Spouse:


$42.50

c.
Dependent +12:

$42.50

d.
Dependent <12:

$34.00

3.
Fixed TQSE is allowed for a MAXIMUM of 30 days and payment is base on locality per diem rate and paid:

a.
Employee:


75%

b.
Dependents:

25% 

Household Goods (HHG) - Chapter 8

Shipment of HHG is limited to 18,000 pounds, is paid by Government Bill of Lading (GBL), and is coordinated with the local Transportation office.  If employee chooses to do a self-move, a cost comparison will be completed before orders are written.  If there is not a cost savings to the Government of more than $100, the employee will be reimbursed for actual cost spent.  Temporary storage is authorized limited to 90 days.

Movement of Mobile Home - Chapter 10

The movement of employee’s mobile home will be paid in lieu of and limited to the cost of shipment and storage of household goods. 

Miscellaneous Expense - Chapter 9

Payment is to help offset any expense the employee may have incurred while establishing a permanent residence. 

1.
Payment for a single employee is $350.

2.
Payment for employee with dependent is $700.

3.
Employee may itemize expenses for allowable costs that exceed the standard payment.

4.
Employee must have receipts supporting the cost, not to exceed:

a.
For single employee


one-week salary

b.
For employee with dependents
two-weeks salary

c.
Under no circumstances will the cost exceed two-weeks salary of a GS-13

Real Estate - Chapter 14

Payment is for the selling of the residence employee commuted to and from their duty station daily.  It is limited to 10% of the selling cost and 5% for the purchase cost of a new residence.

Destination Services 

A program is offered to DOD employees with “The Associates” to help locate housing at new duty station.  Employees DO NOT have to be authorized relocation services on their orders to utilize these services.  Call 1-800-523-3267 and ask for “Destination Services for DOD Employees”.

Relocation Income Tax Allowance - Chapter 16

An allowance to help offset additional income taxes incurred by the employee as a result of a PCS move that is considered income to the employee by the IRS.  A W-2 form is issued to the employee by the Finance Center.

First Duty Station Employee

Employee is limited to enroute per diem and mileage with mileage only (no per diem) for dependents and the shipment of household goods and storage.

Advance of Funds

If authorized, it is for the first 30-days TQSE and enroute costs.  Employee must file a travel settlement voucher within 30-days of reporting to the new duty station.

